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If acceptable, RE notifies RO that the 

proposed Policy is approved for submission 

and notes same on Action Form. 

If not acceptable, RE notes on 

Action Form and routes the 

proposed Policy and Action Form to 

RO for further analysis and/or 

redrafting. 

RE routes the approved 

proposed Policy with the 

Action Form to the PC 

for review. 

RO routes proposed Policy, 

Action Form, and supporting 

analysis to RE. 

RE considers whether proposed Policy 

is acceptable or if it needs further 

analysis/redrafting. 

RO notes any relevant info/feedback 

on Policy Action Form and makes 

any changes to the proposed Policy. 

 

If proceeding, RO routes proposed policy 

throughout Responsible Office and relevant 

Functional Fields. 

RO may consult with PC regarding 

compliance matters. If proceeding, RO 

continues work on 

drafting the proposed 

Policy. 

RO drafts initial 

proposed Policy using 

Template 

RO routes Proposed 

Policy and Action Form 

to RE. 

RE determines whether to proceed. RE 

informs RO of decision and updates Policy 

Action Form. If proceeding: 

PC reviews and edits the proposed 

Policy as necessary.  
PC submits the proposed Policy to the Provost. 

PC notifies RE of any changes to the proposed Policy.  

Key 

RE = Responsible Executive 

RO = Responsible Officer 

PC = Policy Coordinator 


